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Trust Registration Service Guide 
(Full Guide) 
 

To start the registration process, go to web address: 

https://www.gov.uk/guidance/register-a-trust-as-a-trustee 

 

Need help? 

Call us on 01953 851151 

Or Email at info@hfp.co.uk 

 

https://www.gov.uk/guidance/register-a-trust-as-a-trustee
mailto:info@hfp.co.uk
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Scroll all the way down 

and select Register Now. 

 

Note: This needs to be an 

organisation Gateway User 

and Password. 
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Select: Create sign in details. 
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Enter your e-mail address and 

press continue. 
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Enter the code that has been e-mailed to you. 

The code is valid for 30 minutes. Click Confirm then 

Click continue. 
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Enter your name and select continue: 
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Enter a new password and select continue: 

 

 

 

 

 

 

 

 

 

 

Select Continue:  
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Add your recovery word and press Continue:  
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Your Gateway User ID is: 

 

 

 

 

Click Continue: 
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Choose Organisation as the 

account type. 
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Set up additional security, press Continue: 

 

 

 

Choose your preference then select Continue: 
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Choose yes to UK mobile number (if applicable) 

 

 

 

 

 

 

Then enter your number and select Send Access Code: 
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Enter the code and select Continue: 

 

 

 

 

 

 

 

 

 

Confirmation:  
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Select No and Save and 

Continue: 

 

 

 

 

 

 

 

 

 

Select No if applicable and Save 

and Continue: 
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An express trust is a trust created 
deliberately by a settlor, usually in the form 
of a document such as a written deed of 
trust. 
 
 
 

 
Select Yes and Save and Continue: 
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Select No if applicable, then Save and 
Continue. 
 
 
 
 
 
 
 
 
 
 
 

Whether any tax has been paid is 
unique to each trust. 
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You will need to Nominate a lead 
Trustee. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Continue to Register the Trust: 
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Fill in the details as shown starting with the Trust Name: 
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Enter the Trust Name:  
 
 
 
 
 
 
 
 
 
 
 

To enter the Settlors information, you will 
need the following: 
 
Select Continue at the bottom of the page: 
 
Questions are: 
 
Was the trust set up after the settlor died? 
Yes or No 
 
Is the settlor an individual or a business? 
Individual or Business 
 
What is the settlor’s name? 
First, Middle and Last 
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Trustee’s Details: 
 
Questions are: 
 
Are you entering details for the lead trustee or a trustee? 
Lead Trustee or Trustee 
 
Is the lead trustee an individual or a business? 
Individual or business 
 
What is the lead trustee’s name? 
First, Middle and Last 
  
 
 
Enter Lead Trustee and then remaining Trustees details. 
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Beneficiaries details needed are Date of birth, nationality 
and residence. 
 
Select Continue at the bottom of the page and choose 
what kind of individual. 
 
Fill in as many details as possible and save. This is needed to 
for each beneficiary. 
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Additional sections to be completed if 
applicable. 
 
 
Does the trust own or have a 
controlling interest in a non-EEA 
company? 
 
 
Does the trust have a protector? 
This is an individual or business 
named in the deed that can affect the 
way the trust is managed. 
(This can normally be found in the trust deeds) 
 
Are there any other individuals associated with the trust? 
This can be anyone who can affect the way the trust is managed, but does not fit any of the specific trust roles, such as the 
parent of a young beneficiary. 
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Once all information has been submitted you need to 
‘sign’ the declaration page. 
 
Click Confirm and Send. 
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Confirmation Page 
To get the Trusts URN you need to sign out of the 
service, then sign back in using the Government Gateway 
account used to register the trust. 


